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CP5 features a fully functional XML import tool, allowing you to 
efficiently upload multiple stories without having to copy and paste 
each of them. This document outlines the procedures for properly 
preparing your InDesign document for XML export. For more 
information on uploading the XML document to CP5, please see 
the system documentation at collegemedianetwork.com. 

The order in which you do things is VERY important for this 
process.  
1) When the InDesign documents are in their final state, 
meaning that stories are not going to be moved around 
anymore, open the Tags pallet and Load the CP5 tags from 
the pallet menu (Pictured to the left).  

The CP5 XML importer is able to parse certain types of 
tags from InDesign into their corresponding area within the 
database.  Those tags  are as follows:
	 • Headline
	 • Subheadline
	 • Byline
	 • Story

2) Ungroup any objects in InDesign that will be tagged. With the 
CP5 Tags loaded (pallet should look like image to the right), tag the 
different text boxes with the tags like you would a paragraph style.  It 
is VERY important that you tag all the parts of a single story together 
and in order.  The InDesign XML exporter will export the tags in the 
exact order that they are tagged.  For example, if you tag all the 
headlines, then the bylines, the XML document is going to show all 
the headlines first then all the bylines and the CP5 XML import won’t 
know which headlines and bylines go together.  

3) Tagging the different elements is very simple, with Selection Tool 
(Black arrow) or Direct Selection Tool (White arrow), select the text box that you would like to tag, 
then simply select the proper tag from the tags pallet.  Tag all of the stories in InDesign in this order 
for every story: 
	 • Headline
	 • Subheadline
	 • Byline
	 • Story



4) Now set up a paragraph style for your body 
paragraphs, if your paper already uses paragraph styles, 
that will work.  It is important to make sure that all of 
your body text use the same paragraph style.  If not, 
then no paragraph breaks will be exported into XML, 
making your stories one large block of text.  After all of 
the body text is in the same paragraph style, from the 
palette menu and select “Map styles to tags...”.  On this 
page you’ll see a list of styles in the left column and the 
tags that they are mapped to in the right column.  Click 
on the paragraph style that you setup for your body 
paragraphs, this will bring up a drop down menu in the 
right column.  Select the “p” tag from the menu and click ok.  Now that the style is mapped to the tag, your 
stories will export with paragraph breaks.

6) This will then export your document into 
an XML file that can be uploaded using the 
CP5 upload utility.  After the file is uploaded 
to CP5, the utility will check each story to 
make sure that all of the proper fields are 
filled.  Any problems will be displayed under 
the upload box. 

5) Once you have everything tagged, 
then go to the File menu and select 
Cross-media Export, XML Export (As 
shown to the left).   That will open up 
a dialog box, the following should be 
checked:
	 • Remap Break, Whitespace 	 	
   and Special Characters


